Development Associate - Equality Illinois

Position Description

Equality Illinois, the statewide lesbian, gay, bisexual and transgender advocacy organization, seeks a full-time Development Associate.  Development Associate is responsible for building, growing and leading a comprehensive development program that emphasizes cultivation and stewardship of individual and corporate donors. The Development Associate manages and coordinates fundraising efforts, working in collaboration with other staff members, as needed, to achieve the fundraising goals of the organization.  The Development Associate reports directly to the Chief Executive Officer.

Responsibilities

The Development Associate will:

· Manage individual donor campaigns, including membership renewals and special appeals;

· Coordinate annual signature fundraising event, ongoing smaller fundraising events, and develop new donor events; 

· Identify, cultivate, solicit, secure and steward new and existing individual and corporate donors;

· Develop and execute strategies around mid- and low-range fundraising;

· Ensure timely submission of grant proposals and reports to foundation and corporate funders;

· Provide support and training for the fundraising efforts of the CEO, staff and Board members, and volunteers (as needed);

· Work with the Communications Working Group to execute technology-based fundraising strategies;

· Effectively fundraise as part of issue-focused campaigns (legislative and referenda);

· Develop, market, and implement a planned giving program;  

· Oversee implementation and maintenance of all development office systems and procedures.

Qualifications

The ideal candidate will have: 1) one to three years of experience in fundraising, 2) demonstrated success in meeting fundraising goals, 3) demonstrated success in fundraising event planning, 4) respect for and measurable success in mid- and low-range fundraising, 5) demonstrated success with online fundraising, 6) excellent communication, interpersonal, and relationship-building skills, 7) proven ability to work effectively with board members, donors, volunteers and staff, 8) computer proficiency with Microsoft Office and 9) commitment to LGBT equality issues.  

Preferred Additional Skills

- proficiency in using fundraising software (Salsa)

- measurable results in soliciting and securing major gifts from individuals and corporations

- experience with political campaign fundraising (legislative, issue, or candidate)

- graphic design skills

- marketing experience

- experience with webpage maintenance

- fluency in reading, writing, and speaking Spanish

Compensation

- Salary (exempt)

- Retirement plan with employer contributions

- Medical, dental, and vision insurance (including same-sex spousal coverage)

- Life insurance

- Two weeks paid vacation in the first year

- Paid holidays

- Transit benefits

- Other benefits

Hiring Process

Position Posted on May 25, 2010

Open until filled.

Send cover letter and resume to:

EMAILS ONLY:

Bernard Cherkasov, CEO

Equality Illinois

bcherkasov@eqil.org

(please use Development Director in your subject line)

People of color, women, and transgender people strongly encouraged to apply.

